
Quick Guides: - Using our new catalogue

Step 1: Browsing and fi nding resources in the catalogue

There are lots of different ways to discover and fi nd resources in our catalogue. When you visit the 

catalogue area of our website you will notice that all agreements can be found in one place. You 

can combine any of the following fi lters to expand or refi ne your search :

Find all resources

Filter free of charge resources

NESLi2 offers

Filter by subject area

Filter by academic level

Filter by resource type

Search by resource name

Including expired agreements

Whichever method you choose the search results are always displayed in alphabetical order. 

1. Find all resources

When you visit the Catalogue area of or website, the full list of resources are displayed by default. 

The fi lter “Showing All” is displayed in bold. Please see the example screenshot below.
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2. Filter free of charge resources

If you just want to fi nd the list of free of charge resources, please click on the “Only free 

resources” link, which will be displayed in bold once it has been selected. All free of charge 

resources are displayed in green with the “FREE” icon. Please see the screenshot below as an 

example of the list of free of charge resources. 

3. NESLi2 offers

If you just want to fi nd the list of current NESLi2 offers, please click on the “Only NESLi2 results 

” link, which will be displayed in bold once it has been selected. All NESLi2 offers (both the big 

journal deals and the NESLi2 SMP offers) are displayed in orange with the “NESLi2” logo. Please 

see the screenshot below as an example of the list of NESLi2 offers.
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4. Filter by subject area

You can fi lter the list of resources by clicking on any of the four main subject area links on the 

left under the “Filter by subject area category” area. When you select a subject area (only one 

subject area can be selected at any one time), it is displayed in grey along with a red button to 

remove the selected subject area fi lter if you wish. Please see the screenshot below where the 

“Social Sciences” subject fi lter has been selected. The resources which either have an annual 

subscription fee, annual access fee, or one-off fee are displayed in red. A free of charge resource 

and a NESLi2 SMP offer is displayed in the example below. Clicking on any of the resource 

titles will provide you with further information on that resource. A shortcut to subscribe to the 

resources in the list is provided for each resource (except for expired agreements). Each resource 

always has a short overview description and the name of the publisher is displayed for each 

resource by default. Current agreements are also displayed in the catalogue by default unless you 

also check the “Include expired agreements” fi lter as well.
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6. Filter by resource type

You can fi lter the list of resources by clicking on any of the resource type links on the left under 

the “Filter by resource type:” area. When you select an resource type (only one resource type can 

be selected at any one time), it is displayed in grey along with a red button to remove the selected 

resource type fi lter if you wish. Please see the screenshot on the next page where the “digital 

images” resource type fi lter has been selected. 
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5. Filter by academic level

You can fi lter the list of resources by clicking on any of the academic level links on the left under 

the “Filter by academic level:” area. When you select an academic level (only one academic level 

can be selected at any one time), it is displayed in grey along with a red button to remove the 

selected academic level fi lter if you wish. Please see the screenshot below where the “AS/A Level 

/ Scottish Higher National” academic level fi lter has been selected. 
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7. Search by resource name part 1

You can search for a resource by typing all or part of a resource name in the “Search the 

catalogue” search box. It is also possible to search for a resource by typing in a short, alternative 

or resource nickname. Please see the screenshot on the next page where the “ORO” nickname 

has been typed in the search box, which displays the list of results for Oxford Reference Online.
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8. Search by resource name part 2

You can search for a resource by typing an alphabetical letter in the “Search the catalogue” search 

box to display all of the resources that begin with that letter. Please see the screenshot below 

where the letter “h” has been typed in the search box, which displays the list of results that begin 

with H.
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Step 2: View resource details

When you click on any resource title in the list, you can view further details for that resource. The 

information is conveniently displayed in tabs:

Overview (which displays the basic information about that resource)

Full description

Pricing and Subscription information (which contains the pricing, licence and subscription 

information)

Standards compliance (this contains details on the information standards a resource complies to)

Support info (this contains library support information)

Related resources (links are provided to other related resources in the catalogue, if applicable)

Please see the screenshots on the next page which provide an example of what information you 

can expect to see in the different tabs.
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Further details on the Pricing and Subscription information tab

How the pricing information is displayed is dependent on whether you are logged into the site 

or not. If you are logged in the site, in most cases the pricing will be displayed to you in a table, 

which is the price your institution will pay if your institution were to subscribe this month. The 

pricing is also dependent on the agreement type as some resources e.g. the RSC Journals Archive 

have more than one subscription option. The following agreement types may be displayed for a 

resource:

Yearly agreement (an annual subscription fee is payable)

One-off agreements (a one-off fee is payable)

Free agreements (the resource is free of charge)

•

•

•
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NESLi2 (a NESLi2 offer, this includes NESLi2 SMP offers) 

Please see the screenshots below which provide an example of two different agreement types for 

the RSC Journals Archive as institutions can either choose to pay a one-off fee for local hosting 

or an annual access fee to access the Archive from the publisher’s server. If more than one 

agreement type is available for a resource, the pricing for selected agreement type is displayed in 

bold. To select the other agreement types, please click on the agreement type that is displayed in 

red (items displayed in red means that the text contains a link).

•



Further details on the Pricing and Subscription information tab (continued)

If you are not logged in to the website, the pricing information will be displayed for all sectors and 

JISC Band for which that resource was licensed for. For Yearly agreement types the “pro rata” 

fi eld indicates whether the agreement prices are pro rata or not - if they are the fees displayed are 

pro rated to the values if your institution were to subscribe this month (whether you are logged in 

to the site or not). Please see the examples screenshot below for European Sources Online and 

Eighteenth Century Collections Online (institutions pay an annual access fee to access the archive 

from the publisher’s server), which displays the pricing for all relevant sectors and JISC Bands 

when not logged into the site. 
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Further details on the Pricing and Subscription information tab (continued)

If a resource is free of charge then the pricing will not be displayed to the user (whether they are 

logged in to the site or not) as there is no cost to the institution. If you are logged into the site you 

can request a free trial to any resource for which free trials are available - simply click on the 

“Apply for a free trial” button and you will receive an acknowledgment email for the request and 

your trial request is automatically forwarded onto the respective publisher. 

If you are not logged in to the site and you view a NESLi2 offer, the only tab you will see is the 

Overview tab. You have to log in to view the offer details. If you are logged into the site and you 

either try to subscribe or view the Pricing and Subscription information tab for a resource that 

is not licensed for your institution you will see a message stating that the agreement is not open 

to your sector (each Membership Account for an institution is assigned to a particular sector and 

JISC Band). Please see the example screenshots below and on the next page that illustrate the 

above scenarios.
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Further details on the Pricing and Subscription information tab (continued)

There are a small number of agreements that contain complex pricing structures that cannot 

be easily calculated by the ecommerce system. In these cases the information will either be 

displayed in a static pricing table for all sectors and bands the resource is licensed for or it will be 

included in a detailed pricing document.

Please see the example screenshots below that illustrates a manually priced resource. 
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Further details on the Pricing and Subscription information tab (continued)

The Licence type fi eld describes whether we are responsible for the invoicing or if the publisher 

invoices the institution direct. If a Licence type is listed as “Sublicence” then we are responsible 

for raising the invoices. If the Licence type is listed as “Direct” then the publisher invoices the 

institution direct. NESLi2 resources are listed as direct by default as the order confi rmation 

process takes place outside of the ecommerce system. This is covered in more detail in the Quick 

Guide on placing orders on the site. Please see the example screenshots below that illustrates a 

direct Licence type. 


